
Work Experience Co-ordinator- Mrs A Jukes



Stage 1 
Preparation for

finding a placement
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Competency Based  

Work Experience  

(e.g. NVQ/ Btec/ Applied A Level) 

 

 

Personal & Social Development  

Work Experience 

(e.g. to gain confidence and employability skills- 

resilience, self-esteem, communication skills etc. ) 
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Curriculum Based  

Work Experience  

(Linked to a subject you love 

History, Life Sciences, Art etc.) 

 

‘World of Work’  

Work Experience  

(e.g. shadowing a member of staff or trying out a 

career area you may be interested in such as 

Medicine, Law , Engineering) 

 Vocational/Academic 

 

Personal/Social 

Why work experience ?
Provides you with an insight into the world of work.

Gives you an opportunity to showcase and develop your skills and 
motivation as an individual.

Allows you to form an outline of the career path you may choose.

Enables you to build a foundation relationship with a local employer and 
make a lasting impression.

https://youtu.be/gnK0kfklDPs

https://www.youtube.com/watch?v=KtRli1ipleE

https://www.youtube.com/watch?v=rYGU77Jz-4Q

https://youtu.be/gnK0kfklDPs
https://www.youtube.com/watch?v=KtRli1ipleE
https://www.youtube.com/watch?v=rYGU77Jz-4Q


• Punctuality – Demonstrates self-management and planning.

• Attendance-Demonstrates commitment and resilience

• Students to be Well-presented and Organised- Demonstrates self-
management & respect

• Students to Listen and Pay attention -Demonstrates good communication 
skills & a willingness to learn

• Participation in Activities -Demonstrates initiative, communication & 
teamwork

• Enthusiasm & Learning Activity -Demonstrates a willingness to be part of  
the sector/ organisation and shows career management skill

Employers Expect the same things as St Bede’s



•KS4 launch webinar •Student Placements video

This is the website we will be using to manage the information regarding your Work experience

https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstreaklinks.com%2FB5eV3hFoaA_uLH03pwTUjZej%2Fhttps%253A%252F%252Fdrive.google.com%252Ffile%252Fd%252F1lQVrENUb1K-rFxjEoyqCNpYsPKZF-h2r%252Fview&data=05%7C02%7Cajukes%40stb.bwcet.com%7C9dcc26a530ef4de5614e08dc49b8280f%7Cdc2301ac9dcf41af92b86eead97a5fa4%7C0%7C0%7C638466302501164974%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=PHPMbzkCIaW6SKbA7OeqV2bq1oTFLv34b3pEHMN2vvQ%3D&reserved=0
https://gbr01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fstreaklinks.com%2FB5eV3hBh4f73yMx6bg3WsNpF%2Fhttps%253A%252F%252Fwww.loom.com%252Fshare%252F77c923ee8f7c4b1e9c917f2ba1e0242a%253Fsid%253D2c050687-ef35-4254-922d-0137107d4a60&data=05%7C02%7Cajukes%40stb.bwcet.com%7C9dcc26a530ef4de5614e08dc49b8280f%7Cdc2301ac9dcf41af92b86eead97a5fa4%7C0%7C0%7C638466302501164974%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=6gfmo%2FGANi17rY%2BdyYLUpeTLYaZD%2B2u5lPGhX%2FnkX90%3D&reserved=0






https://www.bbc.co.uk/bitesize/careers

https://www.bbc.co.uk/bitesize/articles/zh9dmbk

https://www.bbc.co.uk/bitesize/careers
https://www.bbc.co.uk/bitesize/articles/zh9dmbk


https://www.careerpilot.org.uk/

https://www.careerpilot.org.uk/information/a-job-or-career

https://www.youtube.com/watch?v=OWZxyyK6OuA

https://www.careerpilot.org.uk/
https://www.careerpilot.org.uk/information/a-job-or-career
https://www.youtube.com/watch?v=OWZxyyK6OuA


List Search terms Examples

Possible Career areas/Sectors

Working in/with………., 

Careers in………..

Working in Healthcare

https://www.prospects.ac.uk/jobs-and-work-experience/job-
sectors/healthcare/overview-of-the-healthcare-sector-in-the-uk

Careers in Psychology  
https://nationalcareers.service.gov.uk/job-profiles/psychologist

Jobs linked to careers areas

Jobs in ………………… Jobs in Engineering      
https://www.engineeringjobs.co.uk/

Possible Future Careers 
Linked to subjects

Careers linked to ……

Where Can………take 
me?

Careers linked to Chemistry     
https://www.reagent.co.uk/careers-in-chemistry/

Where can Law take me?

https://targetjobs.co.uk/careers-advice/career-ideas/what-else-can-i-do-law-
degree

Possible future 
apprenticeships Apprenticeships in……… Apprenticeships in Science

https://apprenticeshipguide.co.uk/apprenticeship-category/subject/science/

Local/National companies 

where a placement may be 
possible  

……………companies in 

Consett, Stanley, 
Northeast UK

Manufacturing Companies in Consett

https://www.dnb.com/business-directory/company-
information.manufacturing.gb.na.consett.html

Businesses in Stanley Co Durham
https://directory.chroniclelive.co.uk/search/stanley%2Ccounty-durham

Create some lists

https://www.prospects.ac.uk/jobs-and-work-experience/job-sectors/healthcare/overview-of-the-healthcare-sector-in-the-uk
https://www.prospects.ac.uk/jobs-and-work-experience/job-sectors/healthcare/overview-of-the-healthcare-sector-in-the-uk
https://nationalcareers.service.gov.uk/job-profiles/psychologist
https://www.engineeringjobs.co.uk/
https://www.reagent.co.uk/careers-in-chemistry/
https://targetjobs.co.uk/careers-advice/career-ideas/what-else-can-i-do-law-degree
https://targetjobs.co.uk/careers-advice/career-ideas/what-else-can-i-do-law-degree
https://apprenticeshipguide.co.uk/apprenticeship-category/subject/science/
https://www.dnb.com/business-directory/company-information.manufacturing.gb.na.consett.html
https://www.dnb.com/business-directory/company-information.manufacturing.gb.na.consett.html
https://directory.chroniclelive.co.uk/search/stanley%2Ccounty-durham


• Research using the internet or look for  employers based nearby who might give 
you a placement.

• Emailing, telephoning  and visiting employers  in person. 

•  Research the  company and find the  name of the key person  to  ask for.

• Talk to friends, parents,  family members and enquire if they can  help out or 
support. Everyone knows  someone!

• Active networking in person and online using social media sites like Twitter, 
Facebook and LinkedIn to follow companies.

• Register on volunteer, apprenticeship and job websites to search for 
companies and contact details.



Our Student Career Champions are on hand with 
Mrs Jukes in the library at lunchtime on  Thursdays 

to support students.

We will also be inviting in other agencies and 

Career Professionals to support

Lunchtime Drop-ins- Thursdays in Library



Stage 2 
Finding a placement



Contact the  company by telephone to ask

“Do you take students on Work Experience 
Placements?”

If they are not sure, ask if its possible to speak to 
someone who can help. They may give you an  e-mail 
of someone to contact.

Make sure you ask the name  and details of 

the key person who is responsible for work placements. 

A telephone number and e-mail will really help the next 
stage of the process. You will also need full address and 
postcode of the organisation

If they do not take placements move onto the next 
company on your list.

https://www.youtube.com/watch?v=0cZ-dIOJC-g

• Have all the details at hand – especially dates of 
placement.

• Have a pen and paper 
• Know the number/e-mail they can contact you 
• Tell them who you are and why you are 

contacting them
• Mention the school you are attending

Contacting the Employer/Placement

https://www.youtube.com/watch?v=0cZ-dIOJC-g


Step 1:  Do your research & then contact employers to 

arrange a placement

Step 2: Once you have found an employer that has 
agreed to take you on placement, ask for the name 
and most importantly the e-mail address of the person 

who will supervise you when you are on placement. You 
also need the full address and postcode of the 

organisation
Inform them that they will receive an e-mail from Unifrog 
to complete with details of the placement

Step 3: Complete the Initial Student Form in the Unifrog 

Placements Tool- Deadline  Friday 27th June

Step 4: The person whose details you put in the student 

initial form will complete the Employer Initial Form that 
will be e-mailed to them

Step 5: Parents/carers will complete the Parental 
Consent Form that will be e-mailed to them from 

Unifrog

.

Step 6: All forms will be e-mailed to the 

school for the Work Experience team to 
check over

Step 7: Visits will be made where necessary 
to check any H&S or safeguarding concerns

Step 8: Permission will be granted or denied 
(in very rare cases) by the school, for the 

placement to go ahead.

Step 9: You, your parents/carers and the 
placement contact lead will receive 
confirmation via e-mail that the placement 

is going ahead.

Step 10: Students to contact 
placement before11th July to 
personally confirm

attendance.

Organising Work Experience



IMPORTANT

•  Students are representing St Bede’s as well as  themselves

•  They are protecting placements for future students

•  They must not share anything on social media about their employer or   
placement.

• They must seek permission to take photographs for their Journal/records

•  They must not disrespect their employer or any of their clients

•  They must follow your employer’s instructions/Health and Safety Guidance

• If  students are removed from a placement, parents/carers will be informed 

    and contacted by the Head of Year



FAQ’s

You will need to contact school and complete a 
leave of absence request

.
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